City Council Meeting Agenda
July 27, 2020
7:00 p.m.
Mayor:
Councilmember:

John McTaggart
Chuck Adams
Garrett Mellott

Carolyn Caiharr
Chuck Stites

Margaret Shriver

Prior to the start of the regular meeting, the City Council will conduct a workshop at 6:00 p.m.
inside the City Council Chambers to review development of the 2021 Annual Budget
Please stand for the Pledge of Allegiance

1.

Approve minutes of July 13, 2020

2.

Statement of Bills paid $156,907.39

3.

Requests or Comments from the public
(As a courtesy to your fellow citizens, please try to limit your comments to three minutes)

4.

Consider a motion to recess into Executive Session in accordance with K.S.A
75-4319(b)(6) for preliminary discussions related to the acquisition of real
property related to the Riverview Crossroads project

5.

Consider bids for janitorial services in City facilities

6.

Advisory Reports
a. City Manager
b. Chiefs (Police & Fire)
c. Public Works
d. City Attorney

7.

Council and Mayor Comments

*Meetings of the City Council are recorded for the purposes of online viewing through the City’s website and social media outlets*

City Council Meeting Minutes
July 13, 2020
7:00 p.m.
Mayor:
Councilmember

John McTaggart
Chuck Adams
Margaret Shriver

Carolyn Caiharr
Chuck Stites

Garrett Mellott

1.

Approve minutes of the June 27, 2020 City Council meeting
• Motion: Councilmember Caiharr made the motion to approve the minutes from
June 27 2020
• Second: Councilmember Shriver seconded the motion
• Vote: Passes 5-0

2.

Statement of Bills paid $229,671.15
• Motion: Councilmember Mellott made the motion to approve the statement of bills
paid in the amount of $364,977.86
• Second: Councilmember Caiharr seconded the motion
• Vote: Passes 5-0

3.

Requests or Comments from the public
• No public comments were made.

4.

Consider a motion to recess into Executive Session in accordance with K.S.A. 754319(b)(2) for consultation with legal counsel regarding information which would be
deemed privileged in the attorney-client relationship related to the Village South at
Edwardsville project
• Motion: Councilmember Adams made the motion to recess into executive session
with the regular session to resume at 7:35.
• Second: Councilmember Mellott seconded the motion
• Vote: Passes 5-0
• Executive Session
• Motion: Councilmember Mellott made the motion to return to regular session
• Second: Councilmember Stites seconded the motion
• Vote: Passes 5-0
• Motion: Councilmember Adams to authorize the Mayor and City Manager to enter
into an agreement with Kutak Rock for legal services
• Second: Councilmember Stites seconded the motion
• Vote: Passes 5-0

5.

Consider motion to recess into Executive Session in accordance with K.S.A 754319(b)(6) for preliminary discussions related to the acquisition of real property
related to the Riverview Crossroads project
• Motion: Councilmember Adams made the motion to recess into executive session
for the reasons stated with the regular session to resume at 8:00
• Second: Councilmember Stites seconded the motion
• Vote: Passes 5-0
• Executive Session
• Motion: Councilmember Adams made the motion to return to regular session
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• Second: Councilmember Mellott seconded the motion
• Vote: Passes 5-0
• No action was taken as a result of this executive session
6.

Consider Ordinance No. 1029 regarding eminent domain proceedings related to the
Riverview Crossroads project
• City Manager Michael Webb summarized the status of the current right-of-way
acquisition and reviewed the actions taken by the City Council to date.
• Mr. Webb explained that the City does not intent to enter into the eminent domain
process if it can be avoided (and he believes it will be), but due to the project
schedule should the need arise, this action must be taken now to avoid future
project delays.
• Councilmember Stites clarified that this ordinance would not preclude continuing
negotiation with the property owners.
• Councilmember Caiharr asked if the property owners were notified about this
proposed action prior to this meeting. Mr. Webb noted that all property owners
have been advised as to the process but formal notification regarding this meeting
was not mailed out.
• There was additional discussion on the process this would follow if an eminent
domain process were entered into. Mr. Webb clarified that there has been a very
limited number of properties that actually required that action in recent City
projects.
• Councilmember Caiharr noted she voted against this project initially and is having
trouble justifying enabling these potential actions for a project she did not support.
• Councilmember Adams pointed out an inconsistency in the title of the ordinance,
which Assistant City Manager Zack Daniel noted was corrected when a summary
was sent to the Wyandotte Echo for potential publication.
• Councilmember Stites requested that the Council have an executive session at the
July 27 meeting to provide an update regarding negotiations with the property
owners.
• Councilmember Adams noted that he is trying to balance the needs of north end
residents with the needs of the rest of the City. He believes north end development
will benefit the City as a whole.
• City Manager Webb clarified that the valuation process is determined by the value
with improvements in place, but not speculative development.
• Motion: Councilmember Stites made the motion to adopt Ordinance No. 1029
• Second: Councilmember Adams seconded the motion
• Vote: Passes 4-1 with Councilmember Caiharr dissenting.

7.

Hear a presentation regarding the development of the 2021 Annual Budget
• City Manager Michael Webb reviewed City revenue history and the updated 2020
revenue projections. In short, the City appears to be entering into 2017-era
financial situation in terms of expected revenue
• Mr. Webb reviewed the projected general fund balance and noted the changes in
the actual beginning of the year fund balance and how it relates to projected 2021
fund balance. He noted that currently the estimate sits at $851,898, roughly 6.7%
less than the original budget. This would represent 14.4% of estimated
expenditures. This is promising news considering the global pandemic effecting
revenues in cities nationwide.
• Mr. Webb reviewed the assessed value estimate that the County released, which
shows an 8.6% increase to $75,666,638. There was additional discussion
regarding the mill levy with Mr. Webb noting that there will likely be additional
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•

•
•
•
8.

discussion on the mill levy as the budget review continues throughout the next few
meetings.
Mr. Webb then reviewed the sales tax revenue projections, noting that current
estimates show the City collecting $ 1.42 million in sales tax revenue in 2021. Mr.
Webb also reviewed the other major revenue sources and pointed out any variation
from the estimated 2020 revenue and the projected 2021 revenue.
Mr. Webb closed by saying that staff is currently projecting an overall 5.3% increase
in overall revenue from estimated 2020 figures, but a 1% drop from original
budgeted 2020 figures.
There was additional discussion about future budget workshops, with the group
deciding that a 6:00 pm work session on July 27 would be held.
Councilmember Adams stressed the need for the City to be lean in times like this,
focusing on needs vs. wants.

Advisory Reports
Assistant City Manager Zack Daniel thanked the public safety departments for their role in
the ongoing Parks & Rec Art Extension program.
Public Works: New Director Dusty Zenger noted that he has begun moving forward on
some projects and is looking at beginning new projects as well.

9.

City Council and Mayor Comments
Stites: Councilmember Stites noted that the eminent domain action that was taken earlier
in the evening was a necessary evil but that he’s confident it won’t be necessary as
negotiations continue. He also brought up some right-of-way work that Public Works crews
did on Riverview. He also noted that there is a failure along Riverview that will need to be
addressed soon. He closed with a request for tree trimming in the right-of-way
Shriver: Councilmember asked about the status of the solid waste contract, which Mr.
Webb noted it will be going out to bid in the coming weeks. He stressed that there will
likely be multiple service options that the City will consider. She also asked for an update
on the Broadband Committee, which Mr. Webb provided an update.
Mellott: Councilmember Mellott said he has never been in favor of eminent domain but that
he understood why the preliminary actions were taken this evening. He also thanked the
public safety leaders for staying out of the news and continuing to serve their community.
Caiharr: Councilmember Caiharr asked if there was an efficient way to check if online
sales taxes were being collected in Edwardsville properly. There was some discussion
about how this process may work, but ultimately may prove more effective to look into
securing an exclusive ZIP code the City. There was also some discussion on the
possibility of adding the mobile home park to the trash contract.
Adams: Councilmember Adams again noted that his vote on the earlier ordinance was for
the benefit of the whole City, not only the landowners in the north end.
ADJOURNMENT
The meeting was adjourned at 8:43 p.m.
Zachary Daniel
City Clerk
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ITEM #5
TO:
FROM:
DATE:
SUBJECT:

MAYOR & CITY COUNCIL
ZACK DANIEL, ASSISTANT CITY MANAGER
JULY 27, 2020
JANITORIAL SERVICES

RECOMMENDATION
City Council to consider bids for janitorial services in City facilities.
FINANCIAL IMPACT
The adopted 2020 budgeted included $23,200 for janitorial services in the City Hall
building, the Edwardsville Police Department, and the Community Center. The estimated
annual cost with the recommended firm keeps that costs relatively flat at $23,660.
BACKGROUND
City staff initially issued a request for bids for janitorial services in early 2020 with the
intention of awarding a contract in March of this year. Due to the City Hall closure and
related complications stemming from COVID-19, this process was placed on hold. Staff
engaged with the firms who submitted bids, who all confirmed their original submitted cost
estimates still applied at this time. As such, staff rescheduled the bid opening to occur on
July 22, 2020 at Edwardsville City Hall.
A summary of the three submitted bid totals is attached to this memo. The low bid came
from City-Wide Maintenance, based on out Lenexa, KS. City-Wide also provides janitorial
services for the cities of Lenexa, Overland Park, and Merriam.
Due to the savings it appears the City will incur as well as the positive references from
other area municipal clients, staff recommends the City Council authorize staff to enter
into an agreement with City-Wide Maintenance for janitorial services in City facilities
beginning no earlier than August 15, 2020.

Agenda Memo Attachment – Janitorial Services
FIRM #1: WL Cleaning Service LLC
City Hall

Police Dept.

Comm Center
(Unit Price)

Comm Center
(Strip/Wax)

Training Room
(Unit Price)

Public Works
Shop

n/a*

n/a*

n/a*

n/a*

n/a*

n/a*

*Note: WL Cleaning Services did not submit the necessary information to be considered a completed bid
document

FIRM #2: City-Wide Maintenance
City Hall

Police Dept.

Comm Center
(Unit Price)

$685

$295

$50

Comm Center
(Strip/Wax)

Training Room
(Unit Price)

$5,900
$25
annually
Total Annual for City Hall: $8,220
Total Annual for EPD: $3,540
Community Center (Assuming 4 cleans/month): $2,400
Community Center Strip/Wax: $5,900
Training Room (Assuming 2 cleans/month): $600
Public Works Shop: $3,000
TOTAL ANNUAL: $23,660

Public Works
Shop
$250

FIRM #3: A Girl and Her Broom
City Hall

Police Dept.

Comm Center
(Unit Price)

$1,300

$650

$150

Comm Center
(Strip/Wax)

Training Room
(Unit Price)

$8,400
$120
annually
Total Annual for City Hall: $15,600
Total Annual for EPD: $7,800
Community Center (Assuming 4 cleans/month): $7,200
Community Center Strip/Wax: $8,400
Training Room (Assuming 2 cleans/month): $2,880
Public Works Shop: $45,720

Public Works
Shop
$320

CITY OF EDWARDSVILLE, KANSAS
2020 JANITORIAL SERVICES
BID SPECIFICATIONS
SCOPE OF WORK
The work provided for in these specifications shall consist of furnishing all labor, materials, and
equipment; and performing all work necessary to accomplish janitorial services for all city
facilities identified in this bid; together with other incidental and related work as set forth in
these specifications, or as directed by the City Administrator, or his designated agent, hereafter
referred to as the “City”.
PLANS: LOCATIONS AND ESTIMATED AREAS
All work is located in the City of Edwardsville, Kansas including the following facilities:
1. City Hall, 690 S. 4th St.
2. Police Department, 650 South 4th Street.
3. Edwardsville Community Center, 696 S. 3rd Street.
4. City Hall Training Room, 670 S. 4th St.
5. Public Works Shop, 600 Edwardsville Dr.
MATERIAL TYPE AND USAGE
Contractor shall determine the appropriate types of materials to meet the requirements of this bid
and shall submit sufficient product information for the City to properly evaluate the proposal.
EQUIPMENT
Contractor is responsible for supplying all equipment to perform the work outlined in this bid.
LICENSING
Contractor must maintain a valid business license in the City of Edwardsville.
INSURANCE
The Contractor shall secure and maintain, throughout the duration of the Contract with the City,
insurance protecting the Contractor against the hazards and risks of loss in such types and
amounts as hereinafter set forth. The companies issuing such policies and the form thereof shall
be acceptable to the City, and the City shall be named as an insured or additional insured on each
such policy. Copies of such insurance policies or certificates evidencing the required insurance
coverage shall be filed with the City and shall state that 20 days’ written notice will be given to
the City before any such policy is changed or canceled. The City will require the Contractor to
take such steps as are necessary to remove the threat of cancellation or to procure new policies
meeting the requirements set forth herein. No work shall be performed in the City except when
1

Applicant Initials_______

policies providing the required insurance coverage are in full effect. The coverage’s required of
the Contractor are as follows:
1.

Worker’s Compensation Insurance complying with the statutory requirements of
the State of Kansas and the Liability Insurance having liability limits of not less
than $250,000 for each person.

2.

Comprehensive Automobile Liability Insurance and Comprehensive General
Liability Insurance having liability limits not less than the following: Bodily
Injury - $250,000 each person; $500,000 each occurrence; Property Damage $250,000 each occurrence; $500,000 aggregate.
The policy providing
Comprehensive General Liability Insurance shall contain contractual liability
coverage insuring any liability assumed by the Contractor.

3.

Umbrella Liability Insurance coverage for not less than $1,000,000 protecting the
Contractor against all claims in excess of the limits under Employer’s Liability,
Comprehensive Automobile Liability and Comprehensive General Liability
policies to the extent that such policies have liability limits of less than
$1,000,000.

SAFETY TRAINING
Contractor shall be responsible for all necessary safety training in compliance with local, state
and federal regulations, including, but not limited to, the Occupational Safety and Health
Administration rules and regulations.
SEE ATTACHED SCOPE OF CLEANING SERVICES PROVIDED BY CONTRACTOR
FOR ALL FACILITIES.

*NOTE: THE DAYS SPECIFIED ARE THE PREFERRED DAYS FOR THE
CLEANINGS. A DIFFERENT SCHEDULE MAY BE CONSIDERED UPON REQUEST
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Area Requirements
Weekly
Detail all glass in entry 3x

Monthly

Annually

CITY HALL
Notes

Sun
X

Mon

Tue Wed
X

Thu
X

Sweep, wet mop entry

3x

X

X

X

Maintain debris free
entry
Vacuum entry mats

3x

X

X

X

3x

X

X

X

Wipe flat surfaces,
counters, window sills
Spot clean walls, doors

3x

X

X

X

3x

X

X

X

Vacuum carpeted
areas, offices
Maintain debris free
floors, office spaces
Empty trash, recycling
containers and replace
liners
Sweep, wet mop all tile
floors
Dust surfaces shelves,
countertops, cabinets,
etc.
Wipe computer
screens, door handles
in offices
Bathroom – empty
trash and replace liners
Bathroom –
clean/disinfect
counters

3x

X

X

X

3x

X

X

X

3x

X

X

X

3x

X

X

X

X

X

X

3x

X

X

X

3x

X

X

X

3x

X

X

X
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Dusting can be
performed as needed
or on request of client

Applicant Initials_______

Fri

Sat

Area Requirements

Weekly

Bathroom – sweep,
mop floors
Bathroom – clean, fill
all dispensers

3x

Bathroom – spot clean
walls and partitions

3x

Detail, dust corners
and edges
Clean walls, door
frames, switches,
baseboards, high/low
dust

Dispensers may not
need filling each
clean.
Restroom products
supplied by client
May be performed as
needed or on request
of client

1x

Bathroom – scrub,
3x
disinfect toilets, urinals
Clean, wipe
microwaves
Wipe all sinks, faucets

Monthly

CITY HALL cont’d
Annually Notes

Sun

Mon

1x

May be performed as
needed or on request
of client

Thu

X

X

X

X

X

X

X

X

X

X
1x

X

1x

X

City Hall:
- Entry lobby
- South Administrative area: About 7,000 sq. ft.
o Assistant City Manager Office
o Open area/office space (2 office units)
o Copy room
4

Wed

X

X
1x

Tue
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Fri

Sat

-

o Public Works Director Office
o Community Services Officer Office
o Parks & Rec Supervisor Office
o Municipal Court Clerk Office
o Common area
o Break Room
o Primary hallway
o 2 Bathrooms
o City Council Chambers
North Administrative Area: About 3,600 sq. ft.
o City Manager Office
o City Planner Office
o Administrative Area (1 office unit, 2 administrative desk areas)

Area Requirements

Weekly

Detail all glass in entry

3x

X

X

X

Sweep, vacuum entry

3x

X

X

X

Maintain debris free
entry
Vacuum entry mats

3x

X

X

X

3x

X

X

X

Wipe flat surfaces,
tables, window sills, door
handles

3x

X

X

X

Spot clean walls, doors

3x

X

X

X

Vacuum carpeted
areas, offices
Maintain debris free
floors, office spaces
Empty trash

3x

X

X

X

3x

X

X

X

3x

X

X

X
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Monthly

POLICE DEPARTMENT
Annually Notes

Sun

Mon
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Tue

Wed

Thu

Fri

Sat

POLICE DEPARTMENT cont’d
Area Requirements

Weekly

Sweep, mop all tile
floors
Dust surfaces shelves,
countertops, cabinets,
etc.
Wipe computer screens
in offices
Bathroom – empty
trash and replace liners
Bathroom –
clean/disinfect
counters
Bathroom – sweep,
mop floors, clean vents
Bathroom – clean, fill
all dispensers

3x

Annually

Notes

Sun

Mon

X
1X

Tue

Wed

Thu

X

X

X

3x

X

X

X

3x

X

X

X

3x

X

X

X

X

X

X

X

1x
3x

Bathroom – spot clean
walls and partitions

1x

Bathroom – scrub,
disinfect toilets, urinals
Bathroom – scrub,
detail shower
Clean, wipe
microwaves

3x

6

Monthly

X
Dispensers may not
need filling each
clean.
Restroom products
supplied by clients.
May be performed as
needed or on request
of client

X

X

X
2x
1x

X
May be performed as
needed or on request
of client

X
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Fri

Sat

POLICE DEPARTMENT cont’d
Area Requirements

Weekly

Wipe all sinks, faucets

3x

Detail, dust corners
and edges
Clean walls, door
frames, switches,
baseboards, high/low
dust

Monthly

Annually

Notes

Sun

Mon

X
1x

X

1x

X

Police Department: About 4,420 sq. ft.
- Entry lobby/walk-in report area
- Police Clerk area
- Captain Office
- Chief Office
- Break Room (includes countertops, cabinets, sinks, table)
- Booking Area
- 2 Restrooms
o Lobby restroom
o Staff restroom
- 2 Locker Rooms:
o Men’s Locker Room
o Women’s Locker Room
- 11 offices/interview/conference rooms
- Squad room
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Tue
X

Wed

Thu
X

Fri

Sat

COMMUNITY CENTER
Area Requirements

Weekly

Sweep, wet mop open
area, entry foyer*
May request additional
sweeping/mopping as
needed
Bathroom –
clean/disinfect
counters
Bathroom – sweep,
mop floors
Bathroom – clean, fill
all dispensers

1x

X

1x

X

1x

X

Bathroom – spot clean
walls and partitions

1x

Bathroom – scrub,
disinfect toilets, urinals
Empty trash, replace
liners
Wipe counter tops,
sinks, and faucets
Stripping/waxing of
main floor

1x

X

1x

X

1x

X

Detail stove and
refrigerator
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Monthly

Annually

1x

Notes

Sun

Mon

Dispensers may not
need filling each
clean.
Restroom products
supplied by clients.
May be performed as
needed or on request
of client

4x

2x

Scheduling for this
work depends on
Center schedule
Scheduling for this
work depends on
Center schedule
Applicant Initials_______

Tue

Wed

Thu

X

Fri

Sat

Community Center: About 5,600 sq. ft.
- Main floor
- 2 bathrooms
- Specialty cleanings (strip/wax, auto-scrubbing, etc.) may also be requested on a semi-regular basis

CITY HALL TRAINING ROOM
Area Requirements

Weekly

Monthly

Annually

Notes

Sun

Mon

Tue

Wed

Thu

Bathroom – scrub,
1x
X
disinfect toilets, urinals
Bathroom – Wipe
1x
X
sinks and faucets
Vacuum carpeted
1x
X
areas, offices
Wipe countertops,
1x
X
sinks, and faucets
*Additional cleanings of the Training Room may be requested. At a minimum, this area is to be cleaned once a month.
City Hall Training Room: About 1,100 sq. ft.
- 1 Open Office Area
- 1 bathroom
- 1 kitchenette
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Fri

Sat

PUBLIC WORKS SHOP
Area Requirements
Bathroom – scrub,
disinfect toilets, urinals
Bathroom –
clean/disinfect
counters
Bathroom – sweep,
mop floors
Office – sweep floors,
empty trash

Weekly

Monthly

Annually

Notes

Sun

Mon

Wed

Thu

2x

X

2x

X

2x

X

2x

X

Public Works Shop: About 2,600 sq. ft.
- Main garage area
- 1 bathroom
- 2 offices
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Fri

Sat

Proposal Format
All proposals should include the following information:
-

A letter of submission that includes the name, address, telephone number and e-mail
address of the persons who is authorized to legally represent the company

-

A signed bid sheet with each page initialed to ensure proper review

-

Three to five professional references of current clients

Interested parties should submit one original copy of the completed bid packet to the following
address:
City of Edwardsville
Attn: Heather Jones, Office Administrator
690 S. 4th St.
Edwardsville, KS 66111
Inquiries concerning this bid opportunity or requests to schedule a pre-submittal walkthrough of
the facilities can be directed to Heather Jones, Office Administrator, at 913-356-6000 (EXT. 1)
or via e-mail at hjones@edwardsvilleks.org.
The submittal of a bid shall be taken as prima facie evidence that the proposing company has full
knowledge of the scope and nature of the bid opportunity and the requirements and conditions
under which the project is to be performed.
This solicitation does not commit the City of Edwardsville to award a contract, to pay any cost
incurred with the preparation of a proposal, or to procure or contract for services therein. The
City of Edwardsville reserves the right to accept or reject any or all proposals received in
response to this request, to negotiate with any qualified bidder, or to cancel in whole or in part
this proposal process if it is in the best interest of the City to do so. Final approval of this bid
opportunity is subject to the review and approval of the Edwardsville City Council.

Preliminary Schedule:
- Requests for qualified bidders issued: March 2, 2020
- Pre-submittal walkthroughs: No later than March 20, 2020
- Submittal deadline: March 27, 2020
- Final City Council review/approval: No later than April 13, 2020
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Please provide monthly pricing for the following areas as detailed in the scope of work listed
above
Item
No.
1.
2.
3.
3a.
4.
5.

Cleaning Area

Total Price/Month

City Hall
Police Department
Community Center*
Community Center
Quarterly Strip/Wax
City Hall Training Room*
Public Works Shop

Unit Price:
x 4 =
Cost for 4 strip/wax sessions:
Unit Price:
TOTAL BID:

*Note: The final Community Center and Training Room cleaning schedule may be
determined by usage of those spaces. Additional, special cleans may be requested. Please
provide a unit price for these areas rather than a per month charge.

Signature

Date

Title

Address

Telephone Nos. (Office and Cell)

Fax No.

E-Mail
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